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Policy Statement/Purpose 

CoorsTek understands the importance of work-life balance and the importance of bonding with your child. The company’s Paid 
Parental Leave program provides up to six (6) weeks of job-protected parental leave paid at your base hourly rate for your 
scheduled weekly hours for new parents to bond with a new child within 12 months of birth or the placement of a child 
through surrogacy, adoption, or foster care.  Leave can be taken in a minimum duration of one (1) calendar week or up to six 
(6) calendar weeks consecutively.   

Scope / Employee Eligibility 

Eligible Employees 

All full-time or part-time regular US employees who are actively at work and scheduled to work at least 24 hours or more per 
week are eligible.  A part-time employee’s leave benefit is based on their normally scheduled hours worked.  “Actively at work” 
is defined as an employee performing the regular duties of their position, at a location designated by CoorsTek as the 
employer. 

In addition, employees must meet one of the following criteria: 

• Have given birth to a child/children. 

• Became a new parent to a child. 

o A “parent” includes a biological, adoptive, step, or foster parent, or an individual who stands in loco parentis (or 
in the place of a parent) including a domestic partner. The company’s leave vendor, Unum, will administer 
according to the definitions of “parent” and “child” in the Family and Medical Leave Act (FMLA). The adoption of 
a new spouse’s child is excluded from this policy. 

Qualifying Event 

Employees are eligible to receive 6 weeks paid leave per qualifying event with a maximum of 2 events in a rolling 12-month 
period.  A qualifying event is the birth of a new child (to include multiples), placement of a child due to adoption, surrogacy, or 
foster care. A multiple birth, adoption or placement (e.g., the birth of twins or adoption of siblings) is considered a single event 
and does not increase the 6-week total amount of paid parental leave granted. 

Eligibility Date 

Employees will be eligible to request Paid Parental Leave the first of the month following their date of hire.   
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Amount, Time frame and Duration 

New parents must use Paid Parental Leave within 12 months following the birth or original placement date of a child through 
surrogacy, adoption or foster care. An employee's entitlement to Paid Parental Leave for birth and bonding will expire 12 
months after the date of birth or original time of placement date. Because the intent of this benefit is to support bonding time 
between parents and a new child, in the case of the placement of a foster child who is then adopted, eligibility is based on the 
original fostering placement date and not the adoption date. 

In the event that the birth parent is an employee, the 6 weeks Paid Parental Leave can commence at any time in the 12-month 
period after the birth of the child and after the conclusion of any short-term disability leave/benefit provided to the employee 
for the employee’s own medical recovery following childbirth. 

If both parents are employees of CoorsTek, each parent will be eligible for 6 weeks of Paid Parental Leave. 

Employees are eligible to receive 6 weeks paid leave per qualifying event with a maximum of 2 events in a rolling 12-month 
period.   

Payroll and Benefit Coverage While on Leave 

Payroll 

Paid Parental Leave is fully funded by CoorsTek and is subject to normal payroll taxes and deductions including benefit 
premiums and 401(k).  Paid Parental Leave will be paid on a biweekly basis on regularly scheduled pay dates. 

If an employee is eligible for a state/municipal benefit, that benefit is primary and CoorsTek will calculate the employee’s 
CoorsTek Paid Parental Leave benefit based on their maximum state/municipal benefit.  If an employee receives less than the 
maximum state/municipal benefit, they will need to provide the state/municipal benefit “award letter” to payroll for 
appropriate adjustments. 

There is no monetary compensation in lieu of taking Paid Parental Leave and this benefit will not be paid at termination. 

Health and Welfare Benefits 

Employees will continue to receive any benefits they have elected including Medical, Dental, Vision, Life/Dependent 
Life/AD&D, LTD, 401k deferrals and employer match and Voluntary Benefits coverage during the Paid Parental Leave.  

The employee’s new child must be added to the employee’s health benefits in Workday within the first 30 days of birth or 
adoption to be covered under the CoorsTek medical plan.  Failure to add the child will result in the child having no medical 
insurance coverage until the next open enrollment.   The child’s name and date of birth is required to add them.  A birth 
certificate and social security number can be added at a later date. 

PTO and Holidays  

Paid Parental Leave is not part of an employee’s standard Paid Time Off (PTO) and will be coded separately.  PTO will not 
continue to accrue while an employee is on Paid Parental Leave. 

If a company closure day occurs during a Paid Parental Leave, the employee is paid for the day as part of the overall Paid 
Parental Leave benefit and not paid under the company closure policy.   A company closure day does not extend the duration 
of Paid Parental Leave.  

Coordination with Other Policies 

To receive CoorsTek Paid Parental Leave, employees must file for all leaves that would run concurrently such as FMLA, state 
paid or unpaid leave.  Paid Parental Leave will run concurrently with all other leaves, where applicable. 

Paid parental leave taken under this policy will run concurrently with leave under the FMLA; thus, any leave taken under this 
policy that falls under the definition of circumstances qualifying for leave due to the birth or placement of a child due to 
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adoption, surrogacy, or foster care, will be counted toward the 12 weeks of available FMLA leave per a 12-month period. All 
other requirements and provisions under the FMLA will apply. In no case will the total amount of leave—whether paid or 
unpaid—granted to the employee under the FMLA exceed 12 weeks during the 12-month FMLA period.  

After the paid parental leave (and any short-term disability leave for employees giving birth) is exhausted, the balance of 
unpaid FMLA leave (if applicable) can be compensated through employees’ accrued PTO. Upon exhaustion of accrued PTO any 
remaining leave will be unpaid leave. Please refer to the Employee Guidelines for further guidance on the FMLA. 

An employee who takes paid parental leave that does not qualify for FMLA leave will be afforded the same level of job 
protection for the period that the employee is on paid parental leave as if the employee was on a FMLA-qualifying leave. 

CoorsTek may take disciplinary action, up to and including termination, against an employee who uses paid parental leave for 
purposes other than those described in this policy. 

Procedure for Requesting Leave 

CoorsTek recognizes that circumstances can occur that involve a sudden, unplanned absence from work. However, wherever 
the need is foreseeable, employees are expected to provide at least a 30-day notice to their manager, Human Resource 
Business Partner, and Unum.  When it is not possible to give such notice, notice should be given as soon as realistically possible.  

Employees should contact the company’s disability vendor, Unum, at 1-877-721-3196 to verify eligibility and to submit their 
leave request.  Unum makes the determination of whether the employee’s leave submission is qualified for approval. 

Returning to Work After Paid Parental Leave 

An employee returning from an approved Paid Parental leave of absence retains employee status.  Employees on an approved 
Paid Parental leave who do not return to work at the end of their leave will be terminated, unless otherwise protected by law.  
Employees can take PTO on their first day of return to work from Paid Parental Leave, with their manager approval.  If a 
company closure day falls within a leave of absence, it does not extend the overall duration of the approved leave.  

CoorsTek is committed to supporting employees with staying at work and returning to work.  A Leave and Disability Consultant 
from Unum interacts and partners with the employee and manager and others, as appropriate, for reasonable workplace 
accommodations.  

Questions 

Questions or need help?  Please reach out to AskHR@coorstek.com or 303-277-4700 for answers.   

For questions on eligibility or filing a claim, employees can contact Unum at 1-877-721-3196. 

 

Failure to comply with the terms of this policy may result in disciplinary action, up to and including termination of employment. 
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